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Convert a file to PDF gives users the ability to view a document created in any text editor. Moreover, it helps to avoid formatting errors that arise due to incompatibility of text editors. In this regard, PDF format is most preferable for resume and important letters. To convert a Microsoft Word file to PDF, you can use one of six available methods.
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Method 1

Using Word 2010 or 2013

1. Open the file in Word.

2. Select the "File" tab and go to a new window.

3. In the "File Types" field, you must select "Create PDF or XPS Document". After that click on "Save as PDF / XPS".

4. Click Create PDF / XPS.

5. In the dialog box, you must enter a name for the file, and determine its location on your device.

6. Click "Publish".

Remember that this method is only applicable for Word 2010 or 2013, when using the 2007 version, the menu will have significant differences.



Method 2

Using Word 2007

1. Open the document to be converted.

2. Click the "File" menu item located at the top left.

3. Select the appropriate settings in order to save it as PDF.









You must remember that this method is only relevant on Windows, if you are using a Mac, you must try other methods.

4. Enter the desired filename and make any other desired settings.

5. Click "Save" to convert the document and then open it in Adobe Reader.



Method 3

Using WORD on Mac OS

1. Select and open the file you want to save.

2. From the menu, open the File> Print tabs.

3. At the bottom left, click the "PDF" button and then select "Save as PDF" from the drop-down menu.

4. Enter a title and name for the file to be created. Adjust other settings if necessary.

5. Click Save.



Method 4

Using other versions of WORD

1. Select on your computer and open the source file.

2. From the menu, click File> Print.

3. Click on the drop-down list of printers installed on the device. Select PDF in it.

4. Click OK.











Method 5

Using online converters

1. Go to any free site that offers document to PDF conversion. Such resources can be easily found on the Internet by typing the search query "convert word to pdf".

You should not use a resource that requires you to pay for this service, install any software or perform an action that you do not understand. There are many free, easy-to-use online PDF converters out there today, and you don't need to complicate your task. All sites of this purpose work on the same principle.

2. Click Browse and locate the required Word file.

3. If necessary, enter your email address. Some sites send the converted file to your mailbox.

4. Click on the "Convert" or "Convert" button, wait while the file is processed.

5. Download the converted file to your computer. If nothing appears on the screen, you should look for the converted file in your mailbox.



Method 6

How to translate a WORD document into PDF using Open Office









1. Download from the Internet OpenOffice, a free program that is fully compatible with Microsoft Word.

2. Click on the downloaded file twice to install the downloaded application on your PC.

3. Open the original Word document in the installed program.

4. Find File> Export as PDF in the main menu.

5. Come up with a name for the PDF document.

6. Click "OK" or "Save" to convert.



Useful Tips

If you decide to stop using an online converter, you should take into account that sites may have problems with their work.

Always back up your document before starting conversion.

Please note that OpenOffice can open the DOCX file, but not allow editing.



Warnings

All of these methods are relevant for standard documents. Files with complex formatting can be converted with partial loss of data.

If you intend to convert confidential documents, avoid online converters.
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How To Translate A Scanned Document Into Word




If you need an electronic copy of a printed document, the scanner is an indispensable assistant. However, it is often required to have a scanned document not only in graphic format, but also in text format. It is necessary FineReader or similar program Instructions Step 1 To translate a scanned document into Word, you need to recognize the text on it

How To Translate A Pdf File Into Russian



PDF is a universal document format that can be read by any computer with Adobe Actobat Reader installed. At the same time, this format limits the ability to edit the document. In order to translate a pdf file into Russian, you need to do a few simple steps

How To Translate Into Russian In Pdf Documents



Sometimes a personal computer user is faced with the problem of localizing scanned documents or books. For example, the electronic version of the magazine, which consists of 90 pages, is entirely in English. Manual translation of the entire magazine will take you a lot of free time, but for an Internet service it will take a few minutes

How To Translate Pdf Into Excel



PDF is the most common format used for reading documents. However, this format is not intended for data editing. Of course, some manipulations with the document can be done, but often there are not enough tools for serious work. Fortunately, you can transfer PDF to Excel and continue editing in Microsoft's spreadsheet editor

Is It Possible To Translate A Pdf Document Into A Word



From time to time, everyone needs to convert a document. The reasons can be very different: the user is uncomfortable with this or that program, the device does not read a certain format, the text needs to be edited, but it is difficult to do this in the current extension, etc
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How To Reinstall The Video Adapter Driver

If the computer's video card is unstable, it is customary to update the driver version. This process allows you to correct errors in the operation of the device, increasing its performance. Necessary - Driver Pack Solution; - Access to the Internet







	



How To Choose A Scale

For the user to feel comfortable while working on the computer, the icons of folders and files, labels and other components of the system and the "Desktop" must be configured accordingly. To select and set the appropriate scale, you need to follow a series of steps







	



How To Bring Line-in

Adding a line-in to an audio device allows it to be used as a powered speaker for your computer. You will be able to listen to the signal from the sound card, for example, through a receiver or a radio tape recorder. Instructions Step 1 Unplug the device that you want to turn into computer speakers from the network







	



How To Increase The Recording Volume

There are many situations where it is easier to spend a few minutes and increase the volume of the sound for a separate file than to turn the player settings each time. You can adjust the sound volume in any audio editor. Adobe Audition is fine for this purpose







	



How To Connect A Second Video Card

If your favorite game or software lacks the power of the existing video card, you can try to install a second one into the system. When installing two video cards, it is necessary to clearly understand the goals pursued in this case, tk. the end result in this case does not always justify the means
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How To Find Out The Name Of The Motherboard

In order to install a driver on a computer or a separate device, you need to know their names and models. Each driver version is suitable for a specific model. The motherboard is the main element of the computer as a whole. It is worth approaching the choice of the motherboard driver with all seriousness







	



How To Remove Safe Mode

The purpose of booting your computer in Safe Mode is to solve the problems that you have encountered. When a solution is found, the drivers are removed, viruses are neutralized, I want to return to the usual Windows look and the whole variety of available programs







	



How To Reduce The Temperature Of The Video Card

The problem with overheating of the video card is relevant not only for laptop owners, but also for users of an ordinary desktop computer. The problem is especially acute in the summer, when the temperature in the room does not allow the cooling system to function normally







	



How To Find Out The Chipset Of The Motherboard

Most computer owners do not need to know what kind of components their computer consists of. While it normally works and copes with all the tasks that the user loads it, there is no need to be interested in its "content". But there may come a time when you have to, for example, download new drivers to the motherboard







	



How To Switch The Video Card In BIOS

Some models of modern mobile computers and monoblocks are equipped with two video cards. This usually allows you to use your laptop for longer without connecting the device to AC power. Instructions Step 1 If you need to switch the active video adapter, then follow this procedure through the BIOS menu
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How To Turn On Magnifier

Magnifier is a Windows operating system utility that enlarges part of the workspace. The magnifier is perfect for product demonstrations, training sessions and presentations when there is a need to focus on any element. Necessary Computer, Windows OS Instructions Step 1 To launch the utility "







	



Where To Insert Xlive Dll

Xlive.dll is a function library file for the Microsoft X-Live Games service, which is responsible for launching an account for modern network games. Even if you are not playing online, this service is still used for data transfer. Malfunctions in its operation may cause the game to fail to start







	



How To Open A File With A Dll Extension

Files with the DLL extension are dynamic link libraries that contain the necessary functions for programs to work in Windows. Of course, to an ordinary user there is practically no use for these files, since only a programmer can understand exactly how to work with them







	



Why Does The System Freeze

It is quite unpleasant when a computer loaded with programs, on which important processes were running, documents were typed, the necessary pages were opened in the browser, and so on, it suddenly freezes. And the user loses all the work done







	



Why The Computer May Freeze

The computer can freeze for various reasons. This may be due to both the installed software and the configuration of the computer itself. To troubleshoot the problem, you must accurately determine the cause of the problem. Necessary - skills of a confident PC user
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